
WKO 101 : Workplace Skills Development I 

This course emphasizes foundational information for students to develop knowledge and skills to prepare them for 
employment following completion of technical and academic programs.  As part of this course students will 
participate in WorkKeys assessment and research related to the Labor Management Information (LMI).  At the 
conclusion of this course, students will have knowledge and skills relevant to work ethic, communication, resume 
writing, job interviewing, dress and appearance, behavior, problem solving, decision making, and project 
management. 
Program 
Workplace Skills Enhancement 
Hours  1 
Theory Hours  1 
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